
INSTRUCTIONS ON COMPLETING FORMS

The detailed instructions on completing forms included in Bulletin 16A: How to
Complete the National Register Registration Form will not be repeated here. However, in
addition to Bulletin 16A’s instructions, the Wisconsin Historic Preservation Review
Board has, over time, added its own requirements. The “Section” numbers below refer to
those numbers in the title block of the National Register Nomination Form.

• SECTION 1 – NAME OF PROPERTY

HISTORIC NAME – The historic name of the property should be chosen to convey the
major significance of the property. The historic name could be taken from the original
owner or builder, significant persons or events associated with the property, significant
uses of the property, or accepted professional, scientific, technical, or traditional names.
When the name of a person is used to identify a property, use the format: last name, first
name, followed by the building type. Spouse’s names should be included, for example:
Kimball, William and Mary, House. A site number, aspect of cultural significance,
location, or geographic features may identify archeological sites. The name may not
exceed 120 characters and spaces.

• SECTION 2 – LOCATION

For historic districts, list the inclusive addresses if possible, or the streets which form the
district boundaries. For rural properties use the town name instead of the name of the
nearest city. Do not use vicinity.

Include N/A (Not Applicable) notations in the blank for VICINITY. NOT FOR
PUBLICATION should be checked for archaeology nominations; in other cases enter
N/A. The CODE blank after state is WI. Fill in the appropriate CODE NUMBER in the
blank after the county. A ZIP CODE is required for all properties.

• SECTION 3 – STATE/ FEDERAL AGENCY CERTIFICATION

http://www.cr.nps.gov/nr/publications/bulletins/nrb16a
http://www.cr.nps.gov/nr/publications/bulletins/nrb16a


LEVEL OF SIGNIFICANCE – Check the appropriate level of significance (national,
state or local). Properties listed in the State Register and National Register must be
evaluated against other similar properties at the level indicated on the form. The
statement of significance must compare the property to other properties at the national,
state or local level. Most nominated properties will warrant a local level of significance.
If state or national significance is claimed, please contact the division staff in advance for
guidance.

• SECTION 4 – Office use only

• SECTION 5 – CLASSIFICATION

CATEGORY OF PROPERTY. Check the one box that indicates the type of property
being nominated. BUILDING may refer to a single resource or to a group of related
buildings, such as a house with related outbuildings, a farmstead, or an industrial
complex. DISTRICT refers to a collection of resources within a set geographical area,
such as business districts, residential neighborhoods or transportation networks. SITE
refers to a location that possesses significance regardless of the value of any existing
structure. Examples are burial sites, village sites, ruins of historic buildings, or campsites.
STRUCTURE is used to distinguish functional, mechanical and engineering
constructions from BUILDINGS, which have shelter as a primary function. Examples of
STRUCTURES include dams, fire towers, lighthouses, bridges, ships, and roadways.



OBJECT refers to resources that are primarily artistic in nature and are of a small scale.
Examples are sculptures, monuments and fountains.

NUMBER OF RESOURCES WITHIN PROPERTY. Enter the number of contributing
and noncontributing buildings, sites, structures or objects that make up the nomination
and have not been previously listed in the National Register. Total each column. Be
careful to distinguish between “buildings” and “structures.” In the text be careful to use
the terms “resources” or “elements” in discussing individual components and use the
words “building” and “structure” only for elements recognized as such by National
Register definition. For example: “This farmstead contains XX resources composed of
XX buildings, XX structures and….”

NAME OF MULTIPLE PROPERTY LISTING. Enter N/A for most cases, unless the
nomination is part of a Multiple Resource Nomination or other Multiple Property listing.

• SECTION 6 – FUNCTION OR USE

Functions or uses should be entered from the list supplied in Bulletin 16A. HISTORIC
FUNCTION should relate specifically to the period of significance for which the property
is being nominated, not prior use or occupation. Uses that are not historically significant
should not be included here. Discuss all functions or uses listed here in the text of Section
7 or 8. Enter only one category and subcategory per line, ranking them in order of
importance.

• SECTION 7 – DESCRIPTION



ARCHITECTURAL CLASSIFICATION must be chosen from the category or
subcategory listed in Bulletin 16A, and must reflect the predominant style of the property.
Enter only one term per line.

Many property types, including archaeological sites, bridges, machines, and rural, folk or
vernacular buildings cannot be classified according to the style list. In these cases, use the
broad category that corresponds most closely to the period of construction or contact
Division staff for guidance. For archaeological sites enter N/A.

MATERIALS must be chosen from the category or subcategory listed in Bulletin 16A
and should reflect the predominant material of the property. Enter only one term per line.
Filling in the spaces does not remove the necessity for a discussion of the resource’s
materials in the body of the text. For archaeological sites enter N/A.

DESCRIPTION TEXT. Begin the first paragraph of the description with one or two
sentences that describe the current and historical physical condition of the nominated
property in general. Include a description of the setting, number of resources, siting, and
orientation of buildings or structures (including outbuildings), and of landscape features.
The paragraph should be concise.

The second and subsequent paragraphs deal with the building’s site and its surroundings
in detail. Correct architectural terminology must be used in preparing the physical
description of a building. If it is not used, the nomination may be returned to the writer
for revision. The staff can recommend standard sources of information, but precise
interpretation and description of a specific building can be quite difficult. The most
successful descriptions generally proceed in a logical sequence beginning at the
foundation and working up to the roof, describing the main facade first, then subsequent
elevations. Individuals who are attempting to complete a nomination form and are
unfamiliar with standard architectural terminology should consult with a professional,
such as a preservation consultant, architectural historian or local architect.

Building descriptions must contain a discussion of the following basic elements:
• Site
• Date of construction
• Architectural style
• Number of stories
• Size
• Types of construction materials
• Roof shape
• Windows
• Foundation
• Exterior details, such as porches, chimneys and decorative elements
• Significant interior features must be discussed, such as the floor plan,

functions of rooms, spatial relationships, and interior details like staircases,
flooring, wainscoting, moldings, and fireplace mantels.



These are the essential elements that reviewers look for in all nominations. It may be
necessary to describe other features, depending on the nature of the property.

Alterations and changes to the property must be described and dated if possible. A
restoration is considered an alteration even if an attempt has been made to restore the
property to its historic appearance. The text should demonstrate that the property retains
enough of its historic appearance and original materials and features (integrity) to be
eligible, despite the alterations.

• SECTION 8 – STATEMENT OF SIGNFICANCE
APPLICABLE NATIONAL
REGISTER CRITERIA. Check the
appropriate criterion as defined in
Bulletin 16A. All criteria checked
here must be specifically discussed
and adequately documented in the
text.

CRITERIA CONSIDERATIONS. Some buildings
are normally excluded from nomination to the State
Register and the National Register according to the
Register’s criteria (such as a church, a moved
building, or a building that is less than 50 years old).
The consideration must be checked and an
explanation of the property’s exception to the
exclusion must be included in the Statement of
Significance. The exception must be one of those
listed in the State Register and National Register
criteria.



AREA OF SIGNFICANCE. Enter
only those categories from Bulletin
16 for which the nominated
property genuinely meets the
specific criteria of the State
Register and the National Register
of Historic Places. (A common
error is entering the areas of use for
a property rather than those for
which a property is actually

significant.) Do not enter “local history” under “other.” Select the category most relevant
to the importance of the property. Checking areas of significance that are not adequately
documented in the nomination will result in the nomination being rejected.

PERIOD OF SIGNFICANCE. If the
property is significant in areas other
than architecture, enter the period of
time during which the property
achieved significance related to State
Register and National Register
criteria. The period of significance
cannot predate extant resources associated with the property and should not have an end
date more recent than 50 years ago. Properties that achieved significance within the past
50 years must demonstrate “exceptional significance” to be recognized as historic. The
continuous function of a property does not necessarily mean the property was significant
for that entire period of time. It is important that the reasoning behind the beginning and
ending dates for the period of significance is clearly and directly explained within the text
of the “Statement of Significance.” If the property is of architecturally significance only,
enter the date of construction in the period of significance and significant dates blanks. If
there are alterations that contribute to the significance of the property, these should be
included in both the period of significance and the significant dates blanks. The period of
significance must encompass all significant dates.

SIGNIFICANT DATES. For buildings, structures and objects supply the date of
construction or the date the property
achieved significance in the Significant
Dates space. This date must be
footnoted or discussed in the form
portion or within the Narrative
Statement of Significance. Other

significant dates could be specific years when the events, associations or alterations
occurred through which the property achieved significance. Only dates occurring within
the period of significance may be included.



SIGNIFICANT PERSON.
This category should only be
used for Criterion B. The
person’s name should be listed
as “last name,” “first name.”
Enter N/A in all other cases.

CULTURAL AFFILIATION.
This category is relevant only to
archaeological nominations and
refers to the archaeological or
ethnographic culture to which a
collection of artifacts or resources

     belongs. Enter N/A in all other
     cases.

ARCHITECT/BUILDER. If the name of
the designer is known, list it as “last
name,” “first name” in the
Builder/Architect space. Footnote or
discuss the name of the architect or
builder either in the form portion or in the
Narrative Statement of Significance. If
the name of the designer is not known, enter “unknown.”

NARRATIVE STATEMENT OF SIGNIFICANCE. The purpose of this section is to
provide an authoritative, yet concise narrative stating the significant qualities and
associations that make the property eligible. This section supports the nomination and
must be prepared competently and accurately.

HISTORIC CONTEXT. The National Park Service requires that a nomination
document the “historic context” (how a property fits into the history) of the
community or region. The historic context contains historical information on the
development of the community and shows what role this particular property
played in the pattern of events in local history. Include a discussion of why the
theme (the Area of Significance chosen) is significant, why the type of resource is
significant to the theme, and why this particular resource represents a significant
element in the theme. Additional information directly pertaining to the property's
eligibility should be included if necessary to establish significance, integrity or to
justify a criteria consideration, but should be concise, factual and well organized.

If Criterion A is chosen:
The historical context must show the property made a “significant contribution to
the broad patterns of history.” For example, if the Area of Significance were



“Commerce,” the historical context would document the history of local
commerce during the building’s Period of Significance and show why this
particular building was important to the commercial history of the community.

If Criterion B is chosen:
The historical context must show the property was directly “associated with the
lives of persons significant in our past.” For example, if the Area of Significance
were “Law,” the historical context would demonstrate that not only was the
person a lawyer, but also that he/she was a significant lawyer compared to other
lawyers of the community or region during the Period of Significance.

If Criterion C is chosen:
The historical context must show the property has the “distinctive characteristics
of a type, period, or method of construction.” If the Area of Significance chosen is
“Architecture,” the nomination must document the history of the community at
the time the building was built and compare this building to others of the same
age, style or materials to demonstrate that compared to other buildings, this
particular building is significant.

If Criterion D is chosen:
The historical context must show that the property is capable of yielding
“information important in … prehistory or history.” If the Area of Significance
chosen is “Prehistoric,” the nomination must document the significance of the
known Archaeological or Ethnographic group and explain how this particular site
is likely to provide specific significant information or answer specific questions
relating to the prehistoric culture in the region.

Cultural Resource Management in Wisconsin is a historical guide used to evaluate the
relative importance of any building, site, structure, or object significant in Wisconsin’s
history. The series discuses the types of historic properties found in Wisconsin and offers
guidelines for evaluating these properties. Information in any of the various historic
“themes” identified in the series may be used to identify the appropriate historic
context(s) for a particular property. The themes, such as “Government,” “Settlement,”
“Architecture,” and “Industry” contain extensive historical information specifically
designed for use in State Register and National Register nominations and can be a
valuable resource in developing historic contexts. Copies are available at the Wisconsin
Area Research Centers, located in the University of Wisconsin system libraries, the
Wisconsin Historical Society library, and Northland College in Ashland. The study units
are also available from the Division of Historic Preservation on CD. Contact Joe De Rose
to request a CD.

The Statement of Significance text MUST be organized as follows:

(A) The first paragraph states the “Criterion” and “Area(s) of Significance” under which
the property is being nominated. (e.g. “The John Jones House is nominated under
Criterion C as a fine local example of the Italianate style…”) A concise statement
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summarizing the significance of the property using the criteria of the State Register
and the National Register is very important. This would generally be stated in about
three sentences, unless there are many criteria involved (which is rare), and would
show how the property represents a significant theme, property type or period of
time. The nomination should cite any applicable study units of Cultural Resource
Management in Wisconsin. Address the specific criteria of the State Register and the
National Register and avoid generalities.

(B) The second and subsequent paragraphs should explain precisely and in adequate
detail how the property meets the criterion of the State Register and the National
Register for this area of significance.  A new section heading should be provided for
each area entered above, and titled with that Area of Significance. An explanation of
how the property specifically meets the State Register and the National Register
criteria for that area should follow. Statements of alleged fact must be footnoted with
the source of the information. The nominated property should be briefly evaluated
among comparable others at the level of significance cited (local, state or national).
Superlative or extreme statements should not be made unless evidence to support
them is included in the Statement of Significance. For example, a property should not
be called “rare” or “the only” or “the best example” or “the first” unless such a
statement can be proven and documented authoritatively. Note criteria exceptions in
a separate paragraph.

CAUTION: Failure to specifically address the State Register and the National Register
criteria, or failure to document alleged facts authoritatively with footnotes, will cause a
nomination to be returned. Departure from close adherence to the organization format
discussed above may cause unnecessary delays in the processing and review of the
nomination.

SECTION 9 – MAJOR BIBLIOGRAPHIC REFERENCES

BIBLIOGRAPHICAL CITATIONS (and footnotes) should follow a standard reference
form. See Kate L. Turabian’s A Manual for Writers of Term Papers, Theses, and
Dissertations for an acceptable reference form. Include only those sources that provide
historical context or specific information about the nominated property. Cite any study
units from Cultural Resource Management or any other established historic contexts that
have been used to evaluate the property.

PRIMARY LOCATION FOR ADDITION DATA refers to the location of additional
information concerning the nomination. The box for the State Historic Preservation
Office should always be checked.

SECTION 10 – GEOGRAPHICAL DATA

Complete this section fully, including acreage, UTM references, and verbal boundary
description and boundary justification.



ACREAGE. If the property is less than one acre in size, enter “less than one acre.” If the
property contains one acre or more, the acreage should be accurate to the nearest acre. If
known, fractions of acres to the nearest tenth should be provided.

UTM REFERENCES. The USGS quadrangle map with the site marked must be
submitted with the nomination form, and labeled in pencil only on the front of the map
with the name of the property, city, county, state, and UTM reference. The location of the
property should be indicated with a mark or a circle, while districts should have their
boundaries delineated on the map. Adhesive labels are not acceptable. (If you have
difficulty calculating UTMs, leave the space blank on the form and the Office will fill in
the information. However, you must mark the location of the resource on the map.)
Professional nomination preparers may find the Department of Interior’s publication,
National Register Bulletin 28: Using the UTM Grid System to Record Historic Sites, a
valuable guide to calculating UTM coordinates.

VERBAL BOUNDARY DESCRIPTION. The verbal boundary description is used to
precisely locate the boundaries of the nominated property. In urban areas, use the plat
name, block number and lot number taken from the legal description of the property. An
acceptable example would be: Haney addition, block 2, south ½ of lot 14. For rural
properties, boundaries my be given as the dimensions of a parcel of land fixed upon a
given point, such as the intersection of two streets, a natural feature, or a distance from a
manmade structure. The description may also refer to a line drawn on a base map,
provided the map is drawn to a scale of at least 1”=200’. When streets are used as
boundaries, draw the boundary along the closest curbline. Do not use the centerline or the
right of way of streets or roads.

BOUNDARY JUSTIFICATION. A brief and concise statement of the rationale for
selecting the boundaries should be contained in the Boundary Justification. For most
individual properties it is stated as: “The nominated property consists of the entire lot that
has been historically associated with the property.” In more complex nominations, the
basis for determining each boundary must be discussed and should conform to the
guidelines in National Register Bulletin: Defining Boundaries for National Register
Properties.
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Return to Main Text

County            Code
Adams 001
Ashland 003

Barron 005
Bayfield 007
Brown 009
Buffalo 011
Burnett 013

Calumet 015
Chippewa 017
Clark 019
Columbia 021
Crawford 023

Dane 025
Dodge 027
Door 029
Douglas 031
Dunn 033

Eau Claire 035

Florence 037
Fond du Lac 039
Forest 041

Grant 043
Green 045
Green Lake 047

County            Code
Iowa 049
Iron 051

Jackson 053
Jefferson 055
Juneau 057

Kenosha 059
Kewaunee 061

La Crosse 063
Lafayette 065
Langlade 067
Lincoln 069

Manitowoc 071
Marathon 073
Marinette 075
Marquette 077
Menominee 078
Milwaukee 079
Monroe 081

Oconto 083
Oneida 085
Outagamie 087
Ozaukee 089

County            Code
Pepin 091
Pierce 093
Polk 095
Portage 097
Price 099

Racine 101
Richland 103
Rock 105
Rusk 107

St. Croix 109
Sauk 111
Sawyer 113
Shawano 115
Sheboygan 117

Taylor 119
Trempealeau 121

Vernon 123
Vilas 125

Walworth 127
Washburn 129
Washington 131
Waukesha 133
Waupaca 135
Waushara 137
Winnebago 139
Wood 141
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